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Florida High School (Sunshine County)

B)



Florida Department of Education

Budget Narrative Form

	(1)

FUNCTION
	(2)

OBJECT
	(3)

ACCOUNT TITLE AND NARRATIVE
	(4)

FTE POSITION
	(5)

AMOUNT

	
	Use your district’s codes
	Out of County Travel (to required grantee meeting, including substitutes, airfare, hotel, rental car, and per diem)
	
	$750.00

	
	
	Salary for Project Coordinator (for extra duty time spent in project coordination, supervision, planning, evaluation, and reporting – 1 teacher x 40 hours x $33 per hour = $1,200)
	
	$1,320.00

	
	
	Benefits for Project Coordinator at district rate of 18.5%
	
	$244.00

	
	
	Substitutes (for Project Coordinator who must accompany students when they visit the Key Lime Sunset Center – 16 subs x $75 per day =$1,200)


	
	$1,200.00

	
	
	Substitute Benefits at district rate of 18.5%
	
	$222.00

	
	
	Transportation costs to Key Lime Sunset Center (8 trips to the Center at  $155 each = $1,240)
	
	$1,240.00

	
	
	Bus Driver Salary (8 trips to the Center at  $12/hour x 2 hours per trip =$192) 
	
	$192.00

	
	
	Bus driver Benefits at district rate of 18.5%
	
	$36.00

	
	
	Supplies (to be used for the production of tutoring and dissemination products –displays boards, journals, construction paper, scrapbooks, scrapbook supplies, acid free paper, photo corners, photo paper, toner for printing color pictures, flashcards, markers, colored pencils, memorabilia, etc., and certificate paper for student awards at the Celebration event)
	
	$2,500.00

	
	
	Equipment Under $500 (digital camera to be dedicated to recording the stages of the project – pictures will be used on the school web-site, newsletter, and by the students to create their products)
	
	$400.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	C)  TOTAL
	$8,104.00


Instructions

Budget Narrative Form

This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).

A.
Enter Name of Eligible Recipient.

B.
(DOE USE ONLY) 

Column 1

Function: 
School Districts Only:

Use the four digit function codes as required in the Financial and Program Cost  Accounting and Reporting for Florida Schools Manual.
Column 2

Object:
School Districts:


Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.
Community Colleges:

Use the first three digits of the object codes listed in the Accounting Manual for Florida’s Public Community Colleges.  


Universities and State Agencies:

Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 


Other Agencies:


Use the object codes as required in the agency’s expenditure chart of accounts.

Column 3
- All Applicants:

Account Title: Use the account title that applies to the object code listed in accordance with the agency's accounting system.

Narrative: 
Provide a detailed narrative for each object code listed.  For example:

· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 

· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.
· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.
· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 
· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  
· Indirect Cost - provide the percentage rate being used.  Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)
Column 4 – Must be completed for all Salaries and Other Personal Services.

FTE - Indicate the Full Time Equivalent (FTE based on the standard workweek for the type of position) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.
Column 5

Amount - Provide the budget amount requested for each object code.

C.
TOTAL - Provide the total for Column (4) on the last page. Must be the same amount as requested on the DOE-100A or B.










TAPS Number


06C081





 Name of Eligible Recipient:





Project Number: (DOE USE ONLY)
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